English Discoveries 

Level : Intermediate 1

WRITING : LETTER

If you need help, raise your hand!
· Open  the English Discoveries( Intermediate 1), click on the word WRITING on the right hand side of your screen.

· You will see an envelope with a name and an address, a memo and a report.
· Click on the address of the letter.
· You will see four icons –explore, practice, game, test.
· Click on the EXPLORE icon.
EXPLORE  activity.

· Look at Mrs. Barrett’s letter to Mr. Leonard. Discuss with your partner. Experiment with the icons (from, to, greetings, etc.).  Think of the expressions you need if you are going to write a similar letter. Write the expressions that you find useful in your notebook. This is important as you will be asked  to write a similar letter later on.
· Go to the SIGNPOST icon and choose the PRACTICE activity.
PRACTICE  activity.

· This is a letter Ms Roberts sends to Ms Adams at the Science Studies Institute. Ms Roberts is unhappy because the College has turned down her son’s application. She would like her son to be given a second chance. Read carefully the information you have and write the letter.
· ATTENTION! In your letter you have to include the nine words you can see at the bottom part of the screen. You can include them in any order you want, but you have to include them all. Make sure you know all the meanings before you start writing. Use the dictionary if you do not know any of the words.
P.T.O

· When you finish with the letter, click on the PRINT icon. This will send a printout of your letter to your teacher. If you want to keep a copy of your letter, click  on the PRINT icon again. 
· When you have finished with printing, click on NEXT.
· This new letter is your homework assignment. Write down (in your notebook) the information you can see on the screen and the nine words you have to use and remember to bring the homework to class next time!
· Please note that you will do this task in your exercises notebook, each one separately, and not as a pair.















